
DRAFT - 03/06/2020 

Union Township School 
  149/165 Perryville Road 

Hampton, NJ 08827 
 

Student Chromebook / iPad 
Handbook 

 
 

 

  



2 

DRAFT 08/03/2022 
 

TABLE OF CONTENTS  
 

Overview - 3 
Device Protocol - 3 
Receiving and Returning Device - 4 
Device Care - 4 
Instructional Use - 5  
Personalization  - 5 
Technical Problems, Damage, and Loss - 5 
Related policies - 6 
Chromebook Protection Plan - 6 
Attachment 1 - 7 
  
 

 
  



3 

DRAFT 08/03/2022 
 

Overview 
The Union Township School loans a device in a case with a charger to each student in grades K - 8.  
Students in grades K-1 receive an iPad while students in grades 2 - 8 receive a Chromebook.  
Devices are distributed to students for educational purposes, innovation, and creativity. The use of 
the school district technology resources is a privilege, not a right. Pupils are expected to use their 
devices responsibly and in accordance with all of the provisions of the Acceptable Use of Computer 
Network/Computers and Resources Policy (“Policy 2361”). Students are also expected to fully 
participate in all classroom activities as directed by their teachers with or without a device. 

Device Protocol   
1. Students are to use only the Google Account and Device assigned to them unless authorized 

by a Teacher, Staff Member, or the Technology Department. 
2. Students may not access another individual’s materials, information, or files unless specifically 

sharing them for an assignment. 
3. Students must honor the school’s restrictions of access to sites such as pornographic material, 

inappropriate text files, information advocating violence, gambling, illegal drugs, alcohol use, 
online merchandising, hate speeches, criminal skills, alternative journals, chat rooms, or files 
harmful to the integrity of Union Township School District.  

4. Students are not permitted to add apps to the device without permission.  
5. Students may not attempt to break security protocols. 
6. Students are responsible for the appropriateness of all files, data, and internet usage on your 

Device.  This is a school issued device. Any information stored on the device is not private. 
7. Make sure all data is backed up on Google Drive and in an app. The school accepts no 

responsibility for lost data.  Sometimes it may be necessary to reset the device to its original 
state. 

8. Students may not use the camera to take photos or videos of other students or staff without 
their permission. The possession, forwarding, or uploading of unauthorized photos or video to 
any website, network storage area, or person is strictly forbidden. 

9. Students should never leave the Device unattended. Devices should be kept in lockers, desks, 
or cubbies when unsupervised. 

10. All repairs will be organized through the school’s technology department.  
11. Students  must leave the Devices identifying cards and stickers in place. 
12. Students may not alter the color, draw, write, add stickers, carve or deface any Device or 

Case. 
13. Devices must remain in their cases at all times. 
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Receiving and Returning Device  
1. Devices will be handed out in the homerooms. Devices will be distributed to students upon 

acknowledging reading and agreeing to the Acceptable Use Policy (Policy #2361) and 
this Handbook on the Parent Portal. 
 

2. Upon leaving the district for any reason, you must return the Chromebook / iPad,  case, and 
AC adapter, upon student withdrawal. Student’s information cannot be forwarded until the 
required items are returned. 
 

3. Students will be charged for any missing component. We will not accept substitute power 
cords. 

Device Care  
1. The students are not required to enroll in the Chromebook Protection Plan but any damage to 

the Chromebook not covered under the schools protection plan will be the responsibility of the 
student borrower not to exceed $309.99. (See Attachment 1) 

2. Hands should be clean before using Device. 
3. Chromebook Screens are non touch and should only be cleaned with a soft, dry, clean cloth. 
4. iPad Screens should only be touched with fingers or a stylus and should only be cleaned with 

a soft, dry, clean cloth. 
5. Excessive pressure on the Device may cause damage.  Avoid piling books on top of the device 

or placing too many items in your backpack. 
6. Do not bump or drop the Device. 
7. Do not walk with the Device open. 
8. Carefully insert and remove AC adapter cords and headphone jacks into the proper ports in 

the Device. 
9. No food and drink should be around the Device. 
10. Keep the Device out of extreme temperatures, away from hot or cold surfaces, and away from 

water or dampness.  
11. Do not leave your Device in a vehicle at any time.  
12. Keep the Device off the floor where it could be stepped on or tripped over. 
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Instructional Use  
1. Students are responsible for bringing their Device to school every day fully charged. 

Schoolwork is expected to be completed even if the device was left at home. 
2. To prevent classroom distractions, sound must be muted during school hours unless instructed 

otherwise. Earbuds or headphones may be used at instructors’ discretion.  
3. The software/apps originally installed by UTS must remain on the Device.  
4. Before printing, conserve resources by using print preview and obtain teacher permission.  
5. Updates to apps and the Device software are released routinely. It is the student’s 

responsibility to keep the device updated.  
6. The Device provided by the UTS is intended for instructional and educational use only. Any 

student who does not comply may be subject to one or more of the consequences stated in the 
Code Of Conduct Policy. 

Personalization  
1. Students may personalize the home screen with appropriate media. The presence of guns, 

weapons, pornographic materials, inappropriate language, alcohol, drug and gang related 
symbols or pictures are not permitted per school/district policies. 
  

2. If illegal software/apps are discovered, the Device will be restored from backup or reset to 
factory defaults. The school does not accept responsibility for the loss of any software or 
documents deleted due to a reset.  

Technical Problems, Damage, and Loss  
1. Take the Device to the Main Office for any technical problems. If it cannot be fixed at that time, 

a loaner Device will be issued to the student.  
2. All Device Policy Agreements remain in effect for the loaner Device.  
3. Intentional damage is not covered under the Accidental Damage and the student will be liable 

for the cost of the device. 
4. The student is responsible to replace a loss of a Device, AC Adapter, or Case. 
5. The student or parent/guardian is required to immediately notify a school administrator and file 

a police report in all cases of Stolen Device. After filing a police report, the student or 
parent/guardian shall notify the school and submit a copy of the police report. The school will 
be responsible for the replacement of stolen items. 

 

Related Policies  
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The recently adopted New Jersey Statute Anti-Big Brother Act requires a school district or charter 
school that furnishes a student with a laptop computer, cellular telephone, or other electronic device 
shall provide the student with written or electronic notification that the electronic device may record or 
collect information on the student's activity or the student’s use of the device if the electronic device is 
equipped with a camera, global positioning system, or other feature capable of recording or collecting 
information on the student’s activity or use of the device. The notification shall also include a 
statement that the school district or charter school shall not use any of the capabilities in a manner 
that would violate the privacy rights of the student or any individual residing with the student. The 
parent or guardian of the student shall acknowledge receipt of the notification. The school district or 
charter school shall retain the acknowledgement as long as the student retains the use of the 
electronic device. A school district or charter school failing to provide the notification required by this 
section shall be subject to a fine of $250 per student, per incident.  
 

Chromebook Protection Plan 
The Union Township School District is offering additional Chromebook protection that may not be 
covered under the Dell Accidental Warranty (see Attachment 1) through Worth Ave. Group Insurance. 
The following outlines the additional various protections available. 
 

● Accidental Damage 
○ Cracked Screens 
○ Liquid Spills 

● Liquid Submersion 
● Theft / Burglary / Robbery 
● Fire / Flood Damage 
● Vandalism 
● Natural Disasters 
● Power Surge Due To Lightning 

 
The cost is $24.00 per year for a Dell 3100 and $29.00 per year for a Dell 3110 
 
To sign up visit the school website under Parents -> Technology Dept.
 

Attachment 1 
Dell Accidental Services Protection 
 
What’s covered: 

● Liquid spilled on or in unit 
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● Drops, falls, and other collisions 
● Electrical surges 
● Damaged or broken LCD due to a drop or fall 

 
What’s not covered: 

● Damage due to fire 
● Intentional damage (such as hammer marks) 
● Normal wear 
● Cosmetic damage 
● Consumable parts (ex: bulbs, toner) 
● Theft 
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